
  

 

 

 
Operation and Maintenance  
Manual 
 
St Charles Borromeo 
Parish Offices and Meeting 
Space Addition 
 
 
Prepared for: 
 
Prepared for: 
St Charles Borromeo 
7112 South 12th Street 
Tacoma, WA 98465 
 
Contact: Father Michael McDermott 
Phone: (253) 564-5785 

Prepared by: 
Sitts & Hill Engineers, Inc. 
4815 Center Street 
Tacoma, Washington 98409 
 
Contact: Rick Hand, P.E. 
Phone: (253) 474-9449 
 
March 2024 
 
Job Number 20,126 

App
rov

ed
 07

/17
/20

24

Site
 D

ev
elo

pm
en

t

SDEV24
-01

20

City
 of

 Tac
om

a

Rev
iew

ed
 fo

r C
od

e C
om

pli
an

ce



  

  

 
Operation and Maintenance  

Manual 
 

St Charles Borromeo 
Parish Offices and Meeting Space Addition 

 
Prepared for: 

 
St Charles Borromeo 

7112 South 12th Street 
Tacoma, WA 98465 

 
Contact: Father Michael McDermott 

Phone: (253) 564-5785 
 
 
 
 
 
 
 

Prepared by: 

 
Sitts & Hill Engineers, Inc. 

4815 Center Street 
Tacoma, Washington 98409 

 
Contact: Rick Hand, P.E. 
Phone: (253) 474-9449 

 
 
 

March 2024 Job Number 20,126 
 

App
rov

ed
 07

/17
/20

24

Site
 D

ev
elo

pm
en

t

SDEV24
-01

20

City
 of

 Tac
om

a

Rev
iew

ed
 fo

r C
od

e C
om

pli
an

ce



Operation and Maintenance – St Charles Borromeo Parish Office Addition 

 

 

1 

TABLE OF CONTENTS 

TABLE OF CONTENTS ....................................................................................................... 1 

1 Project Information ................................................................................................... 2 

2 Maintenance Importance and Intent ....................................................................... 2 

3 Responsible Parties ................................................................................................... 2 

4 Facilities Requiring Maintenance ............................................................................ 2 

5 Maintenance Instructions ......................................................................................... 3 

6 Vegetation Maintenance .......................................................................................... 3 

7 Annual Cost of Maintenance .................................................................................... 3 

Appendix A Grading and Drainage Plan................................................................... 19 
 
 
  

App
rov

ed
 07

/17
/20

24

Site
 D

ev
elo

pm
en

t

SDEV24
-01

20

City
 of

 Tac
om

a

Rev
iew

ed
 fo

r C
od

e C
om

pli
an

ce



Operation and Maintenance – St Charles Borromeo Parish Office Addition 

 

 

2 

1 Project Information 
 
The project proposes construction of a two story building to the existing St Charles Borromeo 
Site and accompanying site and utility improvements. Permits sought for the proposed project 
include a building permit and site development permit.  
 
This report is prepared in accordance with the 2021 City of Tacoma Stormwater Management 
Manual (herein known as the Manual). 
 
On Sunday October 24, 2021, St Charles Borromeo’s parish administration building caught fire, 
causing a total loss to the structural. This project proposes the replacement of the lost office 
space as well as additional meeting spaces in a two story building. Specific proposed 
improvements include the building, concrete and asphalt pavement, stormwater utilities, and 
relocation of power, water, and sewer utilities.  
 

2 Maintenance Importance and Intent 
 
The importance of maintenance for the proper functioning of stormwater control facilities 
cannot be over-emphasized. A substantial portion of failures (clogging of filters, resuspension 
of sediments, loss of storage capacity, etc.) are due to inadequate maintenance. Stormwater 
BMP maintenance is essential to ensure that BMPs function as intended throughout their full 
life cycle. 
 
The fundamental goals of maintenance activities are to ensure the entire flow regime and 
treatment train designed for this site continue to fully function. For this site these include: 
 

• Maintain ability to safely convey design stormwater flows 
• Preserve soil and plant health, as well as stormwater flow contact with plant and 

soil systems 
• Clearly identify systems so they can be protected 
• Keep maintenance costs low 
• Prevent large-scale or expensive stormwater system failures 

 
The intent of this section and manual is to pass on to the responsible party(s) all the information 
critical to understand the design of the system, risks and considerations for proper use, 
suggestions for maintenance frequencies, and cost so that realistic budgets can be established. 
 

3 Responsible Parties 
 
The owner, St Charles Borromeo, is responsible for all maintenance of stormwater facilities.  
 

4 Facilities Requiring Maintenance 
 
The permitting process for the project requires the project to identify stormwater facilities 
requiring maintenance. The proposed facilities requiring maintenance include catch basins, 
underground conveyance pipes, a sump pump, and a Contech Stormfilter. See Appendix A for 
location of the stormwater facilities requiring maintenance.  
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5 Maintenance Instructions 
 
The parties responsible for maintenance must review and apply the maintenance requirements 
contained herein. These maintenance instructions outline conditions for determining if 
maintenance actions are required, as identified through inspection. However, they are not 
intended to be measures of the facility’s required condition at all times between inspections. 
Exceedance of these conditions at any time between inspections or maintenance activity does 
not automatically constitute a violation of these standards. However, based upon inspection 
observations, the inspection and maintenance presented in the checklists shall be adjusted to 
minimize the length of time that a facility is in a condition that requires a maintenance action. 
A log of maintenance activities that indicates what actions were taken must be kept on site and 
be available for inspection by the City of Tacoma.  
 
The 2021 City of Tacoma Stormwater Management Manual have template checklists for 
maintenance of stormwater facilities. The project specific applicable checklists are attached in 
this section. Using photocopies of these pages, check off the issues looked at each time an 
inspection has been done. Add comments on problems found and actions taken. Keep a record 
of these “checked” sheets for reference.  
 
The proposed stormwater management systems are designed to collect, convey, and treat on-
site stormwater runoff. The site contains catch basins and underground pipelines that collect 
and convey stormwater flows. The bioretention facility provides water quality treatment and 
infiltration, and the infiltration pond provides stormwater infiltration.  
 
Any buildup of sediment, debris, vegetation, or trash that impedes the flow of stormwater may 
cause problems. As a result, care must be taken to keep pavement and catch basins clean. 
Deposits on paved surfaces should be swept or mechanically removed in order to prevent 
sediment, vegetation, or debris from clogging the catch basin or entering the drainage system. 
Removed sediments, vegetation, and debris shall be disposed of at an approved off-site 
location. Any questions about the existence of a drainage maintenance issue should be directed 
to a professional engineer. 
 

6 Vegetation Maintenance  
 
All proposed disturbed surfaces that are not covered by hard surfaces are to be restored and 
planted at the surface. See the landscape plan for information on the type and location of the 
plantings. Once established, the vegetation is to be trimmed regularly and irrigated during dry 
periods.  
 

7 Annual Cost of Maintenance 
 
The proposed stormwater system consists of approximately 4 catch basins, 435 linear feet of 
conveyance pipes, a Contech Stormfilter, and a pump station. There is an estimated annual cost 
of maintenance of $250 for each catch basin, $500 for the Contech Stormfilter and pump 
station, and $1 per linear foot of pipe. This gives an estimated additional annual maintenance 
cost of $2,435 on top of the existing stormwater system.  
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Cover Sheet for Inspection Forms 
 
St Charles Borromeo 
7112 South 12th Street 
Tacoma, WA 98465 
 

 

 
Name of Inspector:    _______________________________________ 
 
 
Date of Inspection:    _______________________________________ 
 
 
Number of Sheets Attached:   _______________________________________ 
 
 
Inspector’s Signature:    _______________________________________ 
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Maintenance Log 
 

Action 
Taken 

 

Name Date How Procedure 
Was Performed 

Problems 
Encountered 

Additional 
Actions 

Recommended 
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Appendix A Grading and Drainage Plan 
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